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 لموارد البشرية والشؤون الإداريةاإدارة 

 طلب توظيف
EMPLOYMENT APPLICATION 

 

 

 Conditions of Application  ت ــــــشوط اىطيـــــــــــــــــش

 .Answer all the questions. Do not leave blank -1                                           َجت الإجبثخ عيً جَُع الأسئيخ اىىاسدح فٍ هزا اىخطبة. -1

 .Use your handwriting (block letters) -2                                                                     أٍلأ اىطيت ثخظ َذك ولا رسزعَو اِىخ اىنبرجخ . -2

 .Applicant must agree to undergo a complete medical examination -3                     عيً اىَزقذً ىطيت اىىظُفخ اىَىافقخ عيً إجشاء فحض طجٍ . -3

 

 

 : Position Applied Forاىىظُفخ اىَطيىثخ :                                 
 

 ___________________________________________________________________________ 

_____________________________ ______________________________________________ 

 favorite city        اىَذَْخ اىَفضيخ
 

1- 1-  ____________________________ 

2- 2-  ____________________________ 

3- 3-  ____________________________ 

 طىسح شَسُخ

 

 Family Nameاسٌ اىعبئيخ  grand father'sىجذ اسٌ ا Fathers Nameاسٌ الأة First Nameالاسٌ الأوه

    

 Religionاىذَبّخ  Nationalityاىجْسُخ  Place of birthٍنبُ اىَُلاد Date of birthربسَخ اىَُلاد

    

 Date of issue       خ الإطذاسربسَ Place of issue   ٍنبُ الإطذاس No. of ID / Eqamah                   سقٌ ثطبقخ الأحىاه اىَذُّخ/ الإقبٍخ

            

 Date of issue          ربسَخ الإطذاس Place of issue   ٍنبُ الإطذاس No. of  Passport                             اىجىاص                          سقٌ 

            

 

  .Mobile No:   __________________________________________________اىجىاه :   . : .Home Phone No __________________________________________________ :اىَْضه هبرف

  : E-Mail __________________________________________________ :اىجشَذ الإىنزشوٍّ  : .Work Phone No  _______________________________________________ :اىعَو هبرف

  : Post __________________________________________________ : اىجشَذ   : Present Address  __________________________________________________________ : اىعْىاُ اىحبىٍ

 :Single                                    Marital status□أعضة      Married□ٍزضوج                              اىحبىخ الاجزَبعُخ:  

 ?NO                    Have you any dependents□لا                  YES□ّعٌ                                       هو رعىه أحذا ؟ 

 If answer is “yes” Please state following إرا مبّذ الإجبثخ " ّعٌ "ثُِ اىَعيىٍبد اىزبىُخ .

 Relationاىقشاثخ      Ageاىسِ  Nameالاسٌ              Relationاىقشاثخ     Ageاىسِ  Nameالاسٌ            

      

      

      

 : Their residence address                                                                                                                                     عْىاُ إقبٍزهٌ :

_____________________________________________________________________________________________________________________________ ________________________________ 

_____________________________________________________________________________________________________________________________________________________________  
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 لموارد البشرية والشؤون الإداريةاإدارة 
 

 ?NO           Were you employed by this Company before□لا        YES□ّعٌ             هو سجق وعَيذ فٍ هزٓ اىششمخ ؟ 

 ? When can you start working ____________________________________________________________________________________________________ ٍزً رسزطُع ٍجبششح اىعَو ؟

 ? NO                                             Are you employed now□لا        YES□ّعٌ                                      هو رعَو حبىُب ؟ 

 

 Your Previous employment record الأعَبه اىزٍ ٍبسسزهب سبثقب

       /        /      ٍِfrom     /      /   ًإىTo ٍسًَ اىىظُفخ ______________________ Job Title               ( الراتب                           ) Salary 
 Name of co/Orgاسٌ اىششمخ / طبحت اىعَو  .  

 

________________________________________________________ 

 .Address &Telephone Noاىهبرف واىعْىاُ     
 

________________________________________________________ 
 

________________________________________________________ 

 Description of your dutiesرفبطُو عِ واججبرل
 

__________________________________________________ 

 
__________________________________________________ 

 
__________________________________________________ 

 Allowance (                           البدلات)

 Reason for Quitسجت رشك اىعَو 
 

__________________________________________________ 

 
__________________________________________________ 

       /        /      ٍِfrom     /      /   ًإىTo ٍسًَ اىىظُفخ ______________________ Job Title               ( الراتب                           ) Salary 
 Name of co/Orgاسٌ اىششمخ / طبحت اىعَو  .  

 

________________________________________________________ 

 .Address &Telephone Noاىهبرف واىعْىاُ     
 

________________________________________________________ 
 

________________________________________________________ 

 Description of your dutiesرفبطُو عِ واججبرل
 

__________________________________________________ 

 
__________________________________________________ 

 
__________________________________________________ 

 Allowance (                           البدلات)

 Reason for Quitسجت رشك اىعَو 
 

__________________________________________________ 

 
__________________________________________________ 

       /        /      ٍِfrom     /      /   ًإىTo ٍسًَ اىىظُفخ ______________________ Job Title               ( الراتب                           ) Salary 
 Name of co/Orgاسٌ اىششمخ / طبحت اىعَو  .  

 

________________________________________________________ 

 .Address &Telephone Noاىهبرف واىعْىاُ     
 

________________________________________________________ 
 

________________________________________________________ 

 Description of your dutiesرفبطُو عِ واججبرل
 

__________________________________________________ 

 
__________________________________________________ 

 
__________________________________________________ 

 Allowance (                           البدلات)

 Reason for Quitسجت رشك اىعَو 
 

__________________________________________________ 

 
__________________________________________________ 

       /        /      ٍِfrom     /      /   ًإىTo ٍسًَ اىىظُفخ ______________________ Job Title               ( الراتب                           ) Salary 
 Name of co/Orgاسٌ اىششمخ / طبحت اىعَو  .  

 

________________________________________________________ 

 .Address &Telephone Noاىهبرف واىعْىاُ     
 

________________________________________________________ 
 

________________________________________________________ 

 Description of your dutiesرفبطُو عِ واججبرل
 

__________________________________________________ 

 
__________________________________________________ 

 
__________________________________________________ 

 Allowance (                           البدلات)

 Reason for Quitسجت رشك اىعَو 
 

__________________________________________________ 

 
__________________________________________________ 

       /        /      ٍِfrom     /      /   ًإىTo ٍسًَ اىىظُفخ ______________________ Job Title               ( الراتب                           ) Salary 
 Name of co/Orgاسٌ اىششمخ / طبحت اىعَو  .  

 

________________________________________________________ 

 .Address &Telephone Noاىهبرف واىعْىاُ     
 

________________________________________________________ 
 

________________________________________________________ 

 Description of your dutiesرفبطُو عِ واججبرل
 

__________________________________________________ 

 
__________________________________________________ 

 
__________________________________________________ 

 Allowance (                           البدلات)

 Reason for Quitسجت رشك اىعَو 
 

__________________________________________________ 

 
__________________________________________________ 

       /        /      ٍِfrom     /      /   ًإىTo ٍسًَ اىىظُفخ ______________________ Job Title               ( الراتب                           ) Salary 
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 Name of co/Orgاسٌ اىششمخ / طبحت اىعَو  .  
 

________________________________________________________ 

 .Address &Telephone Noاىهبرف واىعْىاُ     
 

________________________________________________________ 
 

________________________________________________________ 

 Description of your dutiesرفبطُو عِ واججبرل
 

__________________________________________________ 

 
__________________________________________________ 

 
__________________________________________________ 

 Allowance (                           البدلات)

 Reason for Quitسجت رشك اىعَو 
 

__________________________________________________ 

 
__________________________________________________ 

 

 G. O. S. I. No. Available           سقٌ اىزأٍُْبد الاجزَبعُخ إُ وجذ

 : Minimum salary required ______________________________________________________________________________________________________________ اىشارت الأدًّ اىَطيىة :
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 لموارد البشرية والشؤون الإداريةاإدارة 
 

 DRIVING LICENCE       سخظخ اىقُبدح                     

 : Number  ___________________________________________________________  سقَهب : : Category  ________________________________________________________  ّىعهب :

 : Expiry date _____________________________________________  ربسَخ اّزهبئهب : : Date of issue  _________________________________________  ربسَخ طذوسهب :

 : Blood group  _______________________________________________فظُيخ اىذً :   : Place of Issue  _________________________________________  ٍنبُ الإطذاس :

 ? NO                                    - Have you ever been convicted□لا       YES□ّعٌ       ضبئُخ ؟                  هو طذسد ثحقل أحنبً ق -

 .If answer is "yes" please give details -                                                                          فٍ حبه الإجبثخ ثْعٌ َشجً ثُبُ اىزفبطُو . -
____________________________________________________________________________________________________________________________________________ 

 اىزحظُو اىعيٍَ

Education 

 اسٌ اىَذسسخ /اىجبٍعخ

Name of 

school/University 

 اىَذَْخ / اىجيذ

City / Count 

 ٍذح اىذساسخ

Duration of study 
 اىزخظض

Specialize 

 اىذسجخ

Grade 
 Toإىً           Fromٍِ ربسَخ

 اثزذائٍ

Elementary 
      

 إعذادٌ

Intermediate  
      

 ثبّىٌ

Secondary 
      

 دثيىً ثعذ اىثبّىَخ

High diploma 
      

 اىجبٍعخ

University 
      

 يُبدساسبد ع

Post graduate studies 
      

 اىذوساد اىزذسَجُخ

Training Courses 

 اسٌ اىَعهذ

Name of institute 

 اىَذَْخ / اىجيذ

City / Count 
 ٍِ ربسَخ

From 

 إىً

To 

 اىزخظض

Specialize 

      

      

      

      

      

      

      

هىاَبد وٍهبساد 

Hippies & Skills 
........................................................................................................................................... 

 ٍعشفخ اىيغبد

Knowledge of 

languages 

 سشعخ الاخزضاه Writingاىنزبثخ        Readingاىقشاءح      Speakingاىزحذس    

SHORTHA

ND SPEED 
 

 سشعخ اىطجبعخ

TYPING 

SPEED 

 ٍهبساد أخشي

Other skills 
 ٍَزبص

EX. 

 جُذ

G. 

 حسِ

F. 

 ٍَزبص

EX. 

 جُذ

G. 

 حسِ

F. 

 ٍَزبص

EX. 

 جُذ

G. 

 حسِ

F. 

             Arabicاىعشثُخ   

             Englishالإّجيُضَخ

             Others..............أخشي
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 ة والشؤون الإداريةلموارد البشرياإدارة 
 

 : ?How did you came to know about the job  _____________________________________________________________:  فذ عِ فشطخ اىعَو مُف عش

 : Do you have any relatives employed our company?(Specify)                  ؟ )أرمشهٌ( :فٍ ششمزْبهو ىذَل أقبسة َعَيىُ 

 

_____________________________________________________________________________________________________________________________________________________________________ 

_____________________________________________________________________________________________________________________________________________________________________ 

 References : List 3 persons ( not relatives )                                                  (ٍِ غُش الأقبسة)شخبص أفىُ : أرمش أسَبء ثلاثخ اىَعش  

 Address . اىعْىاُ TEL.  اىهبرف Company . اىششمخ Position . ىىظُفخا Name . الاسٌ

     

     

     

 ;Other data which may be of interest __________________________________________________________________________هو هْبك ٍعيىٍبد أخشي رىد إضبفزهب ؟ 

_____________________________________________________________________________________________________________________________________________________ ________________ 

أشهذ أُ مبفخ اىَعيىٍبد اِّفخ اىزمش حست ٍعشفزٍ 

واعزقبدٌ هٍ طحُحخ ومبٍيخ وأوافق عيً أُ رزحققىا 

ىٍبد غُش طحُحخ سزنىُ سججبً ٍِ طحزهب ، وأٌ ٍعي

 مبفُب ىَسأىزٍ .

I Hereby certify that all the foregoing information is to the best of my 

knowledge and belief, correct and complete and I authorize you to 

verify it. Any false or omitted information will be sufficient cause for 

my responsibility.  

ٍلاحظةةةخ : َجةةةت إسفةةةبا ّسةةةخ ٍةةةِ اىشةةةهبداد اىذساسةةةُخ 

 وشهبداد اىخجشاد اىعَيُخ وىُس اىشهبداد الأطيُخ .

Ps. Copies, and not originals of educational and experience certificates 

must be enclosed.  

 :Date_______/___/__:  اىزبسَخ  :Signature __________________________ : اىزىقُع        :Name ___________________________________________: الاسٌ 

 For Company Use Only                          لاسزعَبه اىششمخ فقظ                      

 : Appointment Empowered Notes ................................................................:  ٍلاحظبد ٍسؤوه اىزىظُف

____________________________________________________________________________________________________________________________________________________________________________ 

 __________________________________________ اىزىقُع :

 : Section Manager’s Recommendations ............................................................ :اىقسٌ  رىطُبد سئُس

____________________________________________________________________________________________________________________________________________________________________________ 

 __________________________________________ اىزىقُع :

 

 واىشؤوُ الإداسَخ ٍذَش إداسح اىَىاسد اىجششَخقشاس 

Human Resources & Administrative Manager's Decision 
 

____________________________________________________________________________________________________________________________________________________________________________ 

____________________________________________________________________________________________________________________________________________________________________________ 

 __________________________________________     : اىزىقُع

 ___/___/_________          : اىزبسَخ 

 * الأطو ىَيف اىَىظف 

 


